UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM

SO GIAO DUC VA PAO TAO Déc 1ap - Tw do - Hanh phuc
Sb: 5384/HD-SGDPT Ha Néi, ngay 07thang /6iim 2026
HUONG DAN

Vé viéc té chirc Hoi nghi can bd, cong chiic, vién chire, ngudi lao dong
Nam hoc 2026 - 2027

Can ctr Luat Thuc hién dan chu ¢ co s6 0 10/2022/QH15 ndm 2022 va
Luat so 97/2025/QH15 ngéy 27/6/2025 cua Quoc hoi sua doi, bo sung mot so
dicu cua Luat Mat tran To quoc Viét Nam, Luat Cong doan, Luat Thanh nién va
Luat Thuc hién dan chu ¢ co s¢; Cong van so6 927/BNV-CTTN&BDG ngay
30/01/2026 cua Bo Noi vu ve viéc to chac Hoi nghi can bg, cong chirc, vién
chtre, nguoi lao dong;

~ Can cir Quyét dinh s6 4286/QD-UBND ngay 14/8/2026 cia UBND thanh
pho Ha Noi ve viéc ban hanh khung ké hoach thoi gian ndm hoc doi voi giao
duc mam non, giao duc pho thdng va giao duc thuong xuyén thanh pho Ha Noi;
Chi thi 21/CT-UBND ngay 25/8/2026 cua Chu tich UBND Thanh pho vé thuc
hién nhiém vu trong tdm nam hoc 2026 - 2027 trén dia ban thanh pho Ha Noi;

S¢ Giéo duc va Pao tao huong dan cac don vi truong hoc, co s¢ giéo duc
truc thuoc S to chuac Hol qnghi can b, cong churc, vién chuc, nguoi lao dong
nam hoc 2026 - 2027, cu thé nhu sau:

I. VE VIEC TO CHUC HQI NGHI CAN BQ, CONG CHUC, VIEN CHUC,
NGUOI LAO PONG

Hoi nghi can by, cong chuc, vién chirc, nguoi lao dong thuc hién theo quy
dinh tai Bieu 51, Luat Thuc hién dan chu ¢ co s¢, cu thé:

1. Té chirc hdi nghi

‘ - Hoi nghi céan bg, cdng chuec, vién chuc, nguoi lao dong do nguoi dung
dau co quan, don vi chu tri;

- T6 chirc Hoi nghi khi bat dau nam hoc 2026 - 2027, hoan thanh truéc ngay
15/10/2026;

- Hoi nghi ¢én b9, cong chiic, vién chire, ngudi lao dong duoc to chirc bat
thuong khi c6 dé xuat cua nguoi dimg dau co quan, don vi hodc khi 6 it nhat
mot phan ba tong so can bg, cong chuc, vién chire, nguoi lao dong cua co quan,
don vi cung dé nghi.

2. Thanh phan dw hdi nghi

a) Doi V6i co quan, don vi ¢d tong 6 can bo, cdng chirc, vién chire, ngudi
lao dong it hon 100 nguoi, thi to chic hoi nghi toan thé can bo, cong chuc, vién
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chire, nguoi lao dong cia co quan, don vi, trir truong hop quy dinh tai diém b va
diém d dudi day;

b) Di Vi co quan, don vi c6 tong sb can bd, cong chire, vién chic, nguoi
lao dong tir 100 nguoi tro 1én hodc ¢ it hon 100 ngudi nhung lam viéc phan tan
trén dia ban rong hoic vi Iy do nghiép vu khong thé bo vi tri 1am viéc, thi nguoi
dung dau co quan, don vi quyét dinh thanh phan tham du héi nghi 14 toan thé
can b, cong chuc, vién chic, ngudi lao dong hoic dai biéu can bo, cong chuc,
vién chirc, nguoi lao dong phi hop véi dic diém tinh hinh cta co quan, don vi;

¢) Hoi nghi duoc to chirc hop 1€ khi ¢6 it nhat 14 hai phan ba tong sb cén
bo, cong chic, vién chirc, ngudi lao dong cia co quan, don vi hoac it nhat 1a hai
phan ba tong sb dai biéu dugc triéu tap c6 mit. Nghi quyét, quyét dinh cua hoi
nghi duoc théng qua khi cé trén 50% tong sé ngudi du hoi nghi tan thanh va noi
dung khoéng trai véi quy dinh cta phép luat, phu hop vai dao dac xa hoi;

d) Péi Véi cac co quan, don vi c6 don vi truc thudc, khi to chac hoi nghi
c6 thé moi nguoi dimg dau néu thay can thiet;

d) Co quan, don vi c0 tir 07 can bg, cbng chuc, vién chire, ngudi lao dong
tro xuong co thé to chirc hoi nghi can b, cong chac, vién chire, nguoi lao dong
neu thay can thiét.

3. Ngi dung hoi nghi

a) Kiém diém viéc thuc hién duong 16i, chi truong cua Pang, chinh sach,
phép luat ctia Nha nude co lién quan dén chirc nang, nhiém vu cta co quan, don vi;

b) Kiém diém viéc thyc hién nghi quyét hoi nghi can bo, cong chirc, vién
chire, nguoi lao dong trudc d6 va nhitng quy dinh vé thuc hién dan chu tai co
quan, don vi;

c) Panh gi4, tong két va kiém diém trach nhiém cua nguoi ding dau co
quan, don vi trong viéc thuc hién ké hoach cong tac hang nam;

d) Tong két phong trao thi dua, xét khen thusng va ban, théng nhat noi
dung thi dua nam tiép theo; thong nhat noi dung giao udce thi dua;

d) Thao luan va quyét dinh cac noi dung quy dinh tai Diéu 49 cua Luat
Thuc hién dan cha & co s, cu thé: (1) Bau, cho thdi lam thanh vién Ban Thanh
tra nhan dan ¢ co quan, don vi; (2) Viéc thu, chi, quan ly, st dung cac khoan
dong gop cua cén bo, céng chuac, vién chirc, nguoi lao dong tai co quan, don vi
ngoai cac khoan da duoc phap luat quy dinh; (3) Noi dung nghi quyét hoi nghi
can bg, cong chuc, vién chirc, nguoi lao dong. (4) Cac cong viéc tu quan khac
trong ndi bd co quan, don vi khdng tréi véi quy dinh cua phap luat, phu hop véi
dao duc xa hoi.

e) Thuc hién cac noi dung vé cong khai thong tin; 1iy y kién cta can bo,
cdng chuc, vién chirc, nguoi lao dong vé nhiing ndi dung quy dinh tai Diéu 53
cua Luat Thuc hién dan chi ¢ co so, cu thé: (1) Giai phap thuc hién chu truong,
duong 16i cia Pang, chinh sach, phéap luat caa Nha nudc lién quan dén chic
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nang, nhiém vu cia co quan, don vi; (2) K& hoach cong tac héng nam cua co
quan, don vi; (3) T6 chirc phong trao thi dua ctia co quan, don vi; (4) Bdo céo so
két, tong két ciia co quan, don vi; (5) Cac bién phap cai tién té chic, hoat dong
va 18 16i 1am viéc; phong, chéng tham nhiing, tiéu cuc; thuc hanh tiét kiém,
chong lang phi, chéng quan liéu, phién ha, sach nhidu Nhan dan; (6) Ké hoach
tuyen dung, dao tao, bdi dudng can b, cdng chirc, vién chirc; bau ctr, bo nhiém
can \b() cdng chuc, vién chuc; (7) Thuc hién ché @6, chinh sach lién quan dén
quyen va loi ich cua can bg, cong chuc, vién chuce, nguoi lao dong; (8) Du thao
quy che thyc hién dan chu cua co quan, don vi; (9) Du thdo quy ché chi tiéu noi
bd cua co quan, don vi (neu cd); (10) Cac dy thao ndi quy, quy che khac cua co
quan, don vi; (11) Cac noi dung khac theo quy dinh cua phap luat va quy ché
thuc hién dan cha cia co quan, don vi.

g) Thuc hién céac cong viéc khac theo quyét dinh caa hoi nghi.

4. Trinh ty té chic hdi nghi

7 a) Ban T6 chac hoi nghi (don vi thuc hién chic ning tham muu vé cong

tac to chuc can bg) giai thi¢éu Poan Chu tich, Thu ky hoi nghi va chuong trinh
hoi nghi.

b) Nguoi dimg dau co quan, don vi trinh bay bao céo vé cac noi dung quy
dinh tai diém a va diém ¢ muc 1.3 néu trén;

¢) ai dién don vi thyc hién chirc nang tham muu ve ¢ng téc to chirc can
bo bé&o cdo vé cac ndi dung quy dinh tai diém b khoan 3 Diéu nay; két qua giam
sat, ho tro can b, cong chuec, vién chire, nguoi lao dong thuc hién dan cha ¢ co
quan, don vi;

d) Cén bo, cf)ng phﬁ:(;, viép chire, ngudi lao dong tham du hoi nghi thao
luan, tham gia y Kién, dé xuat, kién nghi (néu co);

d) Nguoi dimg dau co quan, don vi tiép thu, giai dap thac mac, kién nghi
cua can bp, cbng chuc, vién chure, nguoi lao dong doi vai cac noi dung thgéc
tham quyén, ban cac bién phap cai tien diéu kién lam viéc, nang cao doi song
cua can bg, cdng chirc, vién chuac, nguoi lao dong trong co quan, don Vi, cac
bién phép thuc hién ké hoach cong tac nam ti¢p theo cua co quan, don vi;

e) Dai dién Ban Thanh tra nhan dan trinh bay bao cao hoat dong cua Ban
Thanh tra nhan dan trong nam va chuong trinh cong tdc nam tiep theo;

g) Hoi nghi quyét dinh cac noi dung thao luan tai diém d muc 1.3 néu trén;

h) T6 chitc khen thuéng ca nhan, tap thé cia co quan, don vi ¢ thanh tich
trong cong tac; phat dong phong trao thi dua;

i) Théng qua nghi quyét hoi nghi.

1. VE BAN THANH TRA NHAN DAN

Ban Thar]h tra nhan QJén 0 co quan, don vi thuc hién theo quy dinh tai biéu
60, Biéu 61, Biéu 62 va bieu 63 cua Luat Thuc hién dan chu ¢ co sd, cu thé:
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1. Bau Ban Thanh tra nhan dan
a) Tiéu chuan, diéu kién thanh vién Ban Thanh tra nhan dan

Cin ctr vao tiéu chuan, diéu kién thanh vién Ban Thanh tra nhan dan quy
dinh tai khoan 2 Diéu 60 va khoan 2 Piéu 77 Luat Thuc hién dan cha & co so,
don vi thuc hién chtc ning tham muu vé cong tac to chic can bo theo nhiém vy
dugc phan coéng tham muu cho ngudi ding dau co quan, don vi danh sach du
kién nhan sy bau Ban Thanh tra nhan dan.

b) S lwong, co cau thanh vién Ban Thanh tra nhan dan

Can ctr quy dinh tai khoan 1 Piéu 60 Luat Thuc hién dan chu & co so,
khoan 2 Diéu 21 Nghi dinh sé 59/2023/ND-CP va cin cir vao sd luong can bo,
cdng chic, vién chic, nguoi lao dong, don vi thuc hién chirc nang tham muu vé
cong tac té chic can bd bao cédo ngudi ding dau co quan, don vi du kién sb
luong thanh vién Ban Thanh tra nhan dan dé trinh tai hoi nghi can bo, cong
chtec, vién chire, nguoi lao dong quyét dinh, gom tir 03 d¢én 09 thanh vién.

Trudng hop co quan, don vi ¢d tinh chat dac thu hoac r]oat dong phér] tan thi
hoi nghi can bg, cong chuc, vién chirc, nguoi lao dong co the quyet dinh so6 luong
thanh vién Ban Thanh tra nhan dan nhi¢u hon dé bao dam hoat dong co hiéu qua.

Truong hqp co quan, don vi ¢ tir 07 can bg, cbng chtc, vién ghtrc, nguoi
lao dong tré xuong hoac trong cac trueong hop dac thu thi khdng to chic Ban
Thanh tra nhan dan.

¢) Bau, cong nhan thanh vién Ban Thanh tra nhan dan

Ban Thanh tra nhan dan & co quan, don vi dugc bau tai Hoi nghi céan bo,
cdng chuc, vién chire, nguoi lao dong. Khi bau thanh vién Ban Thanh tra nhan
dan phai ¢am bao ¢4 it nhat 1a hai phan ba tong sé can bo, cong chuc, vién chuc,
ngudi lao dong cua co quan, don vi, doanh nghi¢p hoac it nhat 1a hai phan ba
tong s6 dai biéu dugc triéu tap tham du.

Chu tri Hoi nghi can b, cdng chirc, vién chirc, ngudi lao dong lay y kién
hoi nghi va biéu quyét s6 lugng thanh vién Ban Thanh tra nhan dan; moi dai
dién Lanh dao don vi thuc hién chitc nang tham muu vé cong tac to chtc can bo
gioi thiéu danh sach dy kién nhan sy bau Ban Thanh tra nhan dan; mai dai biéu
du Hoi nghi tng ct, dé ctr; chdt va théng qua danh sach bau cir. Danh sach dé
ctir nhan sy bau thanh vién Ban Thanh tra nhan dan bau tron hoic c6 sb du tdi da
20% s0 vé&i s thanh vién dugc bau. Viéc bau thanh vién Ban Thanh tra nhan
dan duoc tién hanh bang hinh thirc bo phiéu kin hoac biéu quyét do hoi nghi cén
bo, cdng chuc, vién chire, ngudi lao dong quyét dinh. Danh sach tring cir Ban
Thanh tra nhan dan duoc thong qua tai Nghi quyét caa Hoi nghi can bo, cong
chure, vién chire, nguoi lao dong.

Cham nhét sau 05 ngay lam viéc ké tir ngay két thiic hoi nghi can bo,
cdng chuc, vién chirc, nguoi lao dong bau thanh vién Ban Thanh tra nhan dan,
don vi thuc hién chtic ning tham muu vé cdng tac to chic can bo bao cao nguoi
dung dau cong nhan két qua bau Ban Thanh tra nhan dan.
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2. Thanh vién Ban Thanh tra nhan dan

Thanh vién Ban Thanh tra nhan dan la nguoi dang cong tac trong co quan,
don vi, c6 pham chét dao duc tét, c6 uy tin trong co quan, don vi, c6 du suc
khoe dé hoan thanh nhiém vu; c6 hiéu biét vé chinh sach, phap luat va tu nguyen
tham g1a Ban Thanh tra nhan dan; khong dong thoi 1a ngu:0’1 dung dau, cap pho
ctia nguoi dimg dau, ké toan truong cua co quan, don vi.

Ban Thanh tra nhan dan gom Truéng ban, Pho Truéng ban va cac Uy
vién. Truong ban chiu trdch nhiém chung vé hoat dong cua Ban Thanh tra nhan
dan; Pho Trudng ban co trach nhiém giap Truong ban thuc hién nhiém vy; cac
thanh vién khac thuc hién nhiém vu theo su phan céng ciaa Trudng ban.

3. Nhiém ky caa Ban Thanh tra nhén dan

Nhiém ky ctia Ban Thanh tra nhan dan 1a 02 nim. Trong nhiém Ky, néu
khuyét thanh vién hoac thanh vién Ban Thanh tra nhan dan khéng hoan thanh
nhiém vy, khdng con dugc tin nhi¢gm hoac xin thoi lam nhi¢m vy, thi hoi nghi
can b, cong chuic, vién chuc, nguoi lao dong quyét dinh cho thdi 1am nhiém vu
va bau ngudi khac thay thé.

4. Hoat dong cia Ban Thanh tra nhan dan

Can ctr vao Nghi quyét hoi nghi can bg, cong chuc, vién chic, nguoi lao
dong cua co quan, don vi, Ban Thanh tra nhan dan xay dyng chuong trinh cong
tac theo tirng quy, 06 thang, hang nam va t6 chic thuc hién.

Ban Thanh tra nhan dan cé trach nhiém béo céo vé hoat dong caa minh tai
hoi nghi can b, cong chuc, vién chire, nguoi lao dong cia co quan, don vi.

5. Nhiém vu, quyén han cia Ban Thanh tra nhan dan

Nhiém vy, quyén han cta Ban Thanh tra nhan dan thuc hién theo quy
dinh tai Bieu 61 cua Luat Thyc hién dan chu & co so.

Trach nhi¢m trong vigc dam bao hoat dong cua Ban Thanh tra nhan dan
thuc hién theo quy dinh tai Diéu 63 cua Luat Thuc hién dan cha & co so.

_11l. VE THOI GIAN TO CHUC HQI NGHI CAN BQ, CONG CHUTC,
VIEN CHU'C, NGUOI LAO PONG

Thoi gian to chic hoi nghi can bo, cong chuc, vién chue, nguoi lao dong
tai co quan, don vi thuc hién theo khoan 1, Piéu 51, Luat Thu’C hién dan chu ¢
co s6 nam 2022.

Khuyen khich cac co quan, don vi to chic hoi nghi (dinh ky) can bg, cong
chuc, vién chire, nguoi lao dong sém, kip thoi trién khai nhiém vy ctia nam tiép
theo; c6 thé Iong ghép, két h0’p véi hoi nghi tong két nam nhu‘ng phai dam bao
day du noi dung caa hoi nghi can bg, cong chirc, vién chie, nguoi lao dong theo
quy dinh.

IV. CHE PQ BAO CAO

Céac don vi gii ho so Hoi nghi vé S& Gido duc va Dao tao (qua email:
vanthu_sogddt@hanoi.gov.vn), trudc ngay 30/10/2026, cu thé:
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- B4o céo kiém diém viéc thyc hién nghi quyét hoi nghi can bo, cng chuc,
vién chtrc, nguoi lao dong va nhirng quy dinh vé thuc hién dan chu tai co quan, don
vi nam hoc 2025 - 2026; nhiém vu trong tdam nam hoc 2026 - 2027.

- B4o céo tong hop y kién cua cén bo, cong chuc, vién chic va nguoi
lao dong.

- Bién ban t6 chac Hoi nghi.

- Nghi quyét Hoi nghi.

- B4o c4o hoat dong cua Ban Thanh tra nhan dan va Bién ban bau Ban
Thanh tra nhan dan.

- Thoa udce lao dong tap thé (ddi voi don vi ngoai cong 1ap).
V. TO CHUC THUC HIEN
1. Van phong Sé& Giao duc va Pao tao

Chu tri, phdi hop Vi Phong T6 chutic can bo xay dung hu:ong dan, don déc
cac don vi to chirc Hoi nghi can b, cong chic, vién chirc, ngudi lao dong nam hoc
2026 - 2027.

2. Cac phong: Giao duc mam non, Giéo duc tiéu hoc, Gido duc trung
hoc; Giao duc thudng xuyen Gi&o duc nghé nghlep va Dai hoc; Giao duc Tw
thuc va c6 yéu té nuéc ngoai

- Pon ddc, theo dbi cac don vi thuoc pham vi phong quan ly chuyen
mon t6 chuc Hoi nghi can b, cong chuc, vién chic, nguoi lao dong nam hoc
2026 - 2027.

- Téng hop béo céo, ¥ kién caa cac don vi, danh gia két qua to chirc Hoi
nghi cta cac don vi thugc pham vi phong quan ly chuyén mon, bao céao lanh dao
S& Gido duc va Pao tao (qua Vian phong So).

3. Cac don vi, co sé giao duc truc thuoc Sé

Thu trudng cac don vi, co sé glao duc chi dao xay dung ké hoach, chuan
bi nodi dung va t6 chic Hoi nghi can bo, cong chic, vién chire, ngudi lao dong nam
hoc 2026 - 2027 hiéu qua, dung quy dinh.

Hoi nghi can bg, cong chuc, vién chire, nguoi lao dong la hoat dong quan
trong nham thuc hién quy ché dan cha ¢ co s6, phat huy quyén lam chi cua can
bo, cdng chuc, vién chie, nguoi lao dong goép phan xay dung co quan, don vi
trong sach, virng manh. S6 Gio duc va Dao tao dé nghi thu truong cac don vi,
co s& gido duc quan tdm, chi dao va to chic thuc hién dung ndi dung va thoi
gian theo quy dinh./. y

Noi nhdn: “GIAM POC
- B/c Giam doc So; ’ »\’\
- Céc d/c Pho Giam doc So;

- Céc phong, don vi thudc, truc thuoc So;
- Cong Thong tin dién tir cia Nganh;
-Luu: VT, VP.
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